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YTBepKIECH MPUKA30M
JTUPEKTOPA IIKOJTBI
o1 02.09.2015 roma Ne 139

KOJAEKC
9TUKHU U CJOYXEBHOI'O ITIOBEJAEHUSA PABOTHUKOB -
MAOY COII Ne 15

I'nasa 1. O6mmue nmoJ1oxkeHus
1. Hacrosmmii Komexc stuku u ciyxebHoro mnosenenus (naiee — Kojekc) paOOTHHKOB
MyHuMnaibHOro AQBTOHOMHOTO 0011e00pa3oBaTeILHOIO YUPEKIACHUS «Cpennsist
obmeobpaszoBarenbHas 1mkoiaa Ne 15» (manee — paOOTHHKU YyUPEXKICHHUS]) YCTAHABIMBAET OCHOBHBIE
[paBUja CIyXeOHOro MOBeICHHsI PAaOOTHUKOB YUpPEXIEHHS, OOILHe NPHHLIUIBLI MPOPECCHOHAIBLHOH,
CITy)KeOHOM 3THKH, KOTOPHIMHU JIOJDKHBI PYKOBOJCTBOBATECS PAOOTHUKHU YUPEKICHHS.

2. Lensio Hacrosimero Konekca sBIsieTCSs YCTQHOBICHHE OTHYECKHX HOPM CIIy»XeOHOro
TMIOBEJICHUST PAa0OTHHUKOB YYPEXKACHHS Ul JOCTOMHOTO BBINOJHEHUS MMH CBOEH MpodecCHOHATBHOM
JIESITEbHOCTH, a TaK)Ke COJECHWCTBHE YKPEIUICHHIO aBTOpHTETa PAOOTHUKOB YYPEXKICHHS, IOBEpPHUS
rpaxkiaH K paboTe yupexIeHUs ¥ 00eCIeYeHUe €IUHBIX 3THUECKHX HOPM M IPHHIUIIOB CIy)XeOHOro
MOBEICHUS PAOOTHHKOB yUPEKICHUS.

Hacrosimuit Kogekc nmpu3BaH moBBICUTH 3()(HEKTUBHOCTH BBIIIOJHEHUS! PAOOTHUKAMHU YUPEXKICHHUS
CBOMX JOJDKHOCTHBIX OOSI3aHHOCTEH, YB@XUTEIHHOTO OTHOIIEHUS K JEATENIbHOCTH pPabOTHUKOB
YUPEXKICHHUSL.

3. Hacrosmmmit Kogekc paspaboran B cooTBeTcTBUM ¢ DenepalbHBIM 3aKOHOM OT 25 nexabps
2008 roma Ne 273-®3 «O mnpoTHBOAECUCTBHH KOPPYHLHU», OOIIENPHU3HAHHBIMU HPABCTBEHHBIMH
HPUHITAIIAMA ¥ HOPMAMHU POCCUHCKOT0 00IIecTBa U TOCYAapCTBa.

4. Tlpu 3aKIIOYEHHH TPYAOBOrO JOrOBOpa PYKOBOIAHUTENb YUPEKIACHUS 0O0sA3aH O3HAKOMMHTH
paboTHHKa yupexaeHus ¢ HacTosmuM Kojgekcom.

5. 3uanue u coOmojeHMe pabOTHUKAMU YYpexaeHus HopM Hacrosmiero Konekca sBisieTcs
OJIHMM M3 KPUTEPHUEB OIIEHKH KauecTBa HMX NPO(PECCHOHATHLHOW EATENBHOCTH H CIy)XeGHOro
MIOBE/ICHUSI.

6. Hapymenue paGOTHHKOM ydupexJaeHHs HOpM Hactosimero Konexca momuiexut MopajlbHOMY
OCYXIICHHIO, MOXET YYHUTBHIBATbCS IPH TPOBEJCHHM AaTTeCTallMd pPaOOTHUKOB HA COOTBETCTBHUE
3aHUMAEMOM JIOJDKHOCTH, TpPHU TNPHUMEHEHHM JUCHMIUIMHAPHBIX B3bICKAHWM, IIPH IOOLIPEHHH
pabOTHHKOB, a B CIyyasx HapylIeHHss UM 3akoHojatenscTBa Poccuiickor @Denepanuu U
CBep/UTOBCKOM 00macTH pabOTHUK YUPEXICHHS  HECET OTBETCTBEHHOCTh, IPENYCMOTPEHHYIO
3akoHOaaTenbcTBOM Poccuiickoi denepany.

I'naBa 2. OcHOBHBIE NPABHJIA CJIYKeOHOT0 NMOBEACHUsI PA0OOTHHKOB y4peKIeHHs

7. OcHOBHBIE TTpaBHJIa CIYKEOHOrO MOBEACHUSI PAOOTHUKOB YUPEXKICHHS SBISIOTCS MOBEICHHUS
rpaxkian Poccuiickoii @enepanuu B CBSI3HM ¢ OCYIIECTBICHHEM UMM NIPOPECCHOHAIBHBIX JO/DKHOCTHBIX
00s13aHHOCTEH B Chepe NeATETPHOCTH YUPEKACHHS.

8. PabOTHHMKH YYpEeXICHHS, CO3HABash OTBETCTBEHHOCTHh IEpel] TIOCYIapcTBOM, OOLIECTBOM H
rpaXxJaHaMu, IPU3BaHBIL:

1) MCIONHSATH JOJDKHOCTHBIE OOS3aHHOCTH JOOPOCOBECTHO M HA BBICOKOM IHPO(ECCHOHATBHOM
ypoOBHE B 1eJsIX obecriedeHus 3 GekTHBHON paboThI yIpEkKICHUS;

2) WCXOAWTH W3 TOTO, YTO INpH3HAHHWE, COOMIOJEHME M 3aluTa NpaB U CBOOOJ 4YeloBeKa M
rpakIaHIHA OTPEICNITIOT OCHOBHOM CMBICT U COJIEPXKAHUE JEATEIbHOCTU PAOOTHHKOB YUPEIKICHHUS;

3) OCYIIECTBIIAThH CBOIO JAESTEIBHOCTD B IpeAEax MOJHOMOYNHN YUPEIKICHHUS,

4) obecrieunBaTh paBHOE, OECIIPUCTPACTHOE OTHOIIEHUE KO BCEM (DU3MYECKHM M FOPHIMUECKHM
JIMIAaM, HEe OKa3bIBaTh IPEANOYTCHHE KaKUM-IUO0 OOIIECTBEHHBIM MM PEJIMTHO3HBIM OOBEIMHEHHSM,
Mpo()eCCHOHANBHBIM WJIM COIMAJIBHBIM TIpYIINaM, IpaXJaHaM M OpraHu3alusM M He JOIyCKaTh
TIPE/IB3STOCTH B OTHOIIEHUU TaKUX OOBEIMHEHUH, TPy, IpaXKaH ¥ OpraHu3aluii;

5) HCKJIIOYATh JCWCTBHS, CBSA3aHHBIE C BIMSHHEM KaKHX-THOO JIMYHBIX, HMMYIIECTBEHHBIX,
(GUHAHCOBBIX ¥ HHBIX HHTEPECOB, IPEMSTCTBYIOMHUX JOOPOCOBECTHOMY HCIIOJHEHHIO HMH
JIOJDKHOCTHBIX OOS3aHHOCTEH;
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6) yBEIOMJISTH PYKOBOIUTENSl yUPEXICHHS, OPraHbl — NPOKypaTypel W (Wnd)  Apyrue
rocyapcTBEHHBIE OpraHbl 000 BeeX CIydasx oOpalleHust K pAOOTHUKY YIPEKICHUS KaKuXx-JT00 JIUI B
IEeJISIX CKIIOHEHHS K COBEPIIEHUIO KOPPYIIIMOHHBIX M MHBIX IIPABOHAPY IICHHIA;

7) cobmonaTh yCTaHOBJICHHBIE (elepalbHBIME M OOJACTHBIMH 3aKOHaMH OrPaHMYCHMS H
3aIpeThl, CBA3aHHBIE C UCTIOJHEHHEM PO(ECCHOHATBHBIX, CIIy)KeOHBIX 00s3aHHOCTEH;

8) cobmongarh OeCHPHCTPACTHOCTh, MCKIIOYAMOIIYI0 BO3MOXHOCTb — BIMSHMA Ha HUX

- Ipo(heCCHOHATBHYIO JEATENFHOCTD PEIICHHMIT OTUTHIECKUX TAPTUH M OOLIECTBEHHBIX 00BbeIMHEHHUI;

9) NpOSABIATH KOPPEKTHOCTh M BHUMATEILHOCTh B OOpALCHHH C IPaXKIaHAMU U JIOJDKHOCTHBIMA
TULAMH;

10) TPOSBIATH TEPIMMOCTH W YBaKEHHE K oObIYasM M TpaJuIysM HapoloB Poccuu u Npyrux
roCy/lapcTB, YYHTHIBATH KyJIbTyPHBIE M HHBIE OCOOCHHOCTH PasiIHYHBIX 3THHYECKHX, COLMAIbHBIX
TPy ¥ KOH(eCcCHid, crocoGCTBOBATh MEXXHAITMOHATLHOMY M MEXKOH(PECCHOHATBHOMY COTIIACHIO;

11) Bo3mEPIKUBATHCS OT MOBEJEHHs, KOTOPOE MOIJIO OBl BBI3BaTh COMHEHHE B 10OPOCOBECTHOM
HCTIOJIHEHHH PabOTHHKOM YUPEXKIEHHH JOJDKHOCTHBIX 00A3aHHOCTEH, a TaKke n3berath KOHQIHKTHBIX
cuTyalui, CriocOOHBIX HAHECTH YIIEPO €ro peryTailuy Wik aBTOPUTETY yIPeKICHHUS,

12) [OpUHMMATH NpPEIYCMOTPEHHBIE —3aKOHOAATENbCTBOM — Poccuiickoii  Pexepanuu  u
CBepUIOBCKO#M 00acT Mepbl [0 HEJIONYNICHHIO BO3HUKHOBEHUS KOH(IHKTA MHTEPECOB U
YpEeryIMpoBaHUIO BOHUKIIHX CTy4aeB KOH(IIMKTA HHTEPECOB;

13) He wHCHONB30BaTh CIyXeOHOE IIOJIOXKEHWE [UIss OKa3aHWs BIMAHHS Ha JEATEIBHOCTH
rOCyJIapcTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIpPABIICHHS, OPraHHU3allui, JODKHOCTHBIX JIHIL,
rOCyJapCTBEHHBIX W MYHHIHIAIBHBIX CIyXallMX M TPXIaH IPH PElICHHH BONPOCOB JIMYHOTO
XapakTepa;

14) BO3/EpKUBATLCA OT MYOJIMYHBIX BBICKA3BIBAHWN, CYXKICHHH ¥ OLCHOK B OTHOIICHHH
JESTETBHOCTH YUPEXKIECHHS, €r0 PYKOBOJHUTENS, €CIH TO HE BXOMMT B JIOJDKHOCTHBIC OOS3aHHOCTH
pabOTHUKA YUPEKIACHUS,

15) cobmonarh yCTAHOBICHHBIE IIpaBWjia MyOJMYHBIX BBICTYIUICHHH M MpPEIOCTABICHUS
KOH(HUIEHIMAIBHON HHPOpMAIIKH;

16) yBaXHUTEILHO OTHOCHTBCS K JESTEIHHOCTH MPEICTABUTENEH CPEICTB MaCCOBOH uHpOpMALIUU
110 MHPOPMUPOBAHKIO 00LIECTBA O PaboTe YUPEKICHHS, & TAK)KE OKa3bIBaTh COJCHCTBUE B IOy ICHUH
JOCTOBEPHOM HH(OPMAIIMU B yCTAHOBJIICHHOM MOPSIIKE;

17) MOCTOSIHHO CTPEMHTBCS K OOECIIEYeHMIO KaK MOXHO Goisiee 3h(HEKTUBHOIO PacHOpPSKEHHS
pecypcamu, HaXxo/SIIMMKCS B cepe OTBETCTBEHHOCTH PabOTHHKA yUPEHKICHHUS.

9. PaGOTHHKH yIPEKICHUS B CBOCH JEATEIBHOCTH HE JIOJDKHBI JIONYCKaTh HAPYIICHUE 3aKOHOB U
MHBIX HOPMATHBHBEIX NIPABOBBIX aKTOB, UCXOJI M3 TIOJUTHYECKON, SKOHOMHYECKOH 1eJ1Ieco00pa3sHOCTH
7100 1O MHBIM MOTHBAM.

10. PaGoTHUKH yUpeXaeHUs] 00s3aHBI IPOTUBOIECHCTBOBATH IPOSIBIICHUAM KOPPYIIIIHH.

11. PaGOTHHUKH yupexieHus OO0s3aHbl MPEANPHHAMATE MEPBI 10 MPOMHUIAKTHKE KOPPYIIHU B
TOpSIIKE, YCTAHOBJIEHHOM 3aKoHOZaTeNbcTBOM Poccniickoit Geneparuu u CBEpUTOBCKOH obnacTu.

12. PaGoTHHK yupexueHHs 00s3aH [PUHAMATH COOTBETCTBYIOIIME MEPhI IO 00ECHICUCHHIO
Ge30ITaCHOCTH M KOH(HICHIMATPHOCTH HH(POPMAIMK, 32 HECAaHKIMOHHPOBAHHOE pasrilalicHue
KOTOpOM OH HECET OTBETCTBEHHOCTH MIIM (M) KOTOpast CTajla M3BECTHA €My B CBA3H C MCIIOJIHCHHEM UM
JIOJDKHOCTHBIX 00S13aHHOCTEM.

13. PaGOTHHK ydpexIeHUs, HaJIeTeHHbIH OpraHu3alliOHHO-PACTIOPSIAUTEIEHBIMA TTOJTHOMOYHIMH
10 OTHOIIEHHMIO K JIPYTUM pabOTHHKAM YUPEXICHHS, IOJDKEH:

1) 6Bt obpasuom npodeccHoHanm3Ma, Oe3ynpedHOW — permyTalluH, croco0CTBOBATh
(GOpPMHUpPOBAHUIO B  YYPEKICHHH GnaronpusatHoro Juis  3GQexTHBHOW pabOTBl  MOPAIBHO-
NICUXOJIOTHYECKOT0 KIIMMAaTa,

2) NpUHAMATh Mepbl IO NPENOTBPAICHHIO M YPETYIMPOBAHHUIO KOHGIMKTAa HHTEPECOB B
YUPEKICHHH;

3) mpUHUMATH MEPHI IO NPETYIPEKICHAIO KOPPYIIIHU B YUPEXKICHUH;

4) He JIONyCKaTh CIIyYaeB NMPHHYXICHUS PAaOOTHHKOB YYPEHKICHHS K yJacTHIO B JCATCIBHOCTH
MOJIUTHYECKHUX MAPTHi U OOIIECTBEHHBIX O0BEIUHEHHIA;

5) IPHMHAMATH MEPHI K TOMY, YTOOBI MOTYMHEHHBIC €My PaOOTHHKH YUPEXKICHHS HE NOIyCKald
KOPPYIIHOHHO ONACHOTO MOBEIEHUS, CBOUM JIMYHBIM IOBEICHHEM I0/aBaTh IPUMEP YECTHOCTH,



GeCIIPUCTPACTHOCTH U CIPABEUIHBOCTH;

6) HECTH OTBETCTBEHHOCTH B COOTBETCTBHMH C 3aKOHOMaTenbcTBoM Poccmiickodt denepannu 1
CBep/IOBCKOM 00J1aCTH 3a JCHCTBHS WM Ge3/1eliCTBHE NOTYMHEHHBIX My pabOTHUKOB, HAPYIIAOLIUX
[IpaBUIa CITYXKeOHOTO MOBEICHHS M IPHHIMIbLI NPOPECCHOHATBHOM, CIy)KEOHOH ITHUKM IMOBCACHHA,
yCTaHOBIEHHBIE HAcTOsIMM KOEKCOM, eCi OH He IPHHSII MEPHI 10 HEJIOMYIIEHUIO TakHX, JeUCTBUI
Wiy 0e3eCTBHS;

'Y 7) ¢ TOHMMAaHHEM OTHOCHTBCS K KOJUIEraM, MpU3HABas HX INpaBO HMETh cOOCTBEHHOE
‘npodeccroHANBbHOE CYXKICHHE.

Inasa 3. O6uue NPHHIHANLI TPO(ECCHOHATBHOI, CTyKeOHOi HTHKH PabOTHHKOB
yupeRIeHUs!

14. Pabotuuk yupexienums  00s3aH 3(h(GEKTHBHO HCIOJB30BATh CIyXKeOHOe Bpems Ui
NOCTHIKEHHs] HAanOOJIBIIEH pe3yIbTATUBHOCTH B paboTe.

15. PaGoTHuMK y4pexieHus  00s3aH B YCTAaHOBJICHHBIC 3aKOHOIATEIBCTBOM Poccuiickoi
®epepanan 1 CBEpAIOBCKON 06IACTH CPOKH MPHHUMATh OOOCHOBAHHBIE PEUICHHS B paMKax cBOEH
KOMIIETEHIIUY M HECTH 33 HHX ITEPCOHAJIbHYIO OTBETCTBEHHOCTD.

16. PaGOTHHK yupexieHus: 00s3aH COOMIOaTh HOPMBI CIIyXKEOHOTO IOMYMHEHHS, CIIE/yIOMIHE U3
OTHOIIEHH PYKOBOJHUTEIIS ¥ MOTIUHEHHOTO.

17. Heponyctumo s pabOTHHKA yUPEXKIEHHS MCIONB30BaTh CIyXEOHYIO UHGOPMALUIO B
HecyxebHo# cdepe ik JOCTIXEHHS KaKUX-T100 INIHBIX U (MH) KOPBICTHBIX LEJIEH.

18. PaGOTHHK yupexkIeHus IO0JDKEH BO3ICPKUBATHCS OT JIHOOBIX ACHCTBHH, KOTOPBIE MOTYT OBITH
pacIieHeHbI Kak OKa3aHHe OKPOBUTEIHCTBA KaKUM ObI TO HHU OBUIO JHIAM B IEJISX TPUOOPETEHUS UMHU
1paB ¥ (W) OCBOOOXKICHHS HX OT 00S3aHHOCTEH.

19. PaGOTHHK y4peXIeHUs JOJDKEH HCIIOJIb30BaTh TOJNBKO 3aKOHHBIC M OTHICCKHC Croco0bl
IPOJIBIDKEHHS 10 CIIyKOe.

20. PaGOTHHK yYpeXIEHHs OTBEYAET 3a OPraHH3allMIO U COCTOSHHUE CBOCTO pabodero mecra u
COBJTIO/IeHIE YCTAHOBJIEHHOTO TIOPSi/Ka PaGOTHI €O CITy)KEOHBIMH JIOKYMEHTAMH.

21. PaGOTHHKY YYpeXHCHHs  3allpelaeTcs BBIHOCHTH 32 MPEAENbl MECTOHAXOKICHHA
yupexaeHuss  (ero CTPYKTypHOro NoApasJieNieHusl) HMYIIECTBO, JOKYMEHTBI, IIPEIAMETBI HIIH
MaTepHanbl, NPUHALIEKAHE 3TOMY YYPEXKACHHIO, 0€3 COOTBETCTBYIOLIETO Ha TO PA3PEIUCHHS
PYKOBOJMTENS yIPENKICHHS.

22. Ileper yXOOM B OTILyCK MM YOBITHEM B CIIyXKEOHYIO KOMAHIMPOBKY pabOTHUK YUpexICHHS
00s3aH OCTaBUTh B HAIEXKAIIEM BHIE CIyKeOHO€ MeCTO, CpeACTBA OPITEXHUKH U JIPYruc
MaTepHaIbHbIE LIEHHOCTH, HAXO/ISIMECs B €T0 PACNOPSIKEHUH, NIepeaTh HEHCIIOTHEHHDIC JIOKYMEHTBI
HEMOCPEICTBEHHOMY PYKOBOIUTEITIO JUTsl IPUHSTHS PELICHHUS O OPYYCHAH HX JAPYTrOMY HCTIOIHUTEIIO.

23. PaGOTHHKY YUpPEXIEHHs CIeITyeT COOMOoaTh AeI0BOM CTUIIb B OAEKIE, KOTOPBIH OTIMYAOT
0(HIHATEHOCTD, CAEPKAHHOCTD, TPAJAHIHOHHOCTh, aKKYPaTHOCTH.

24. PaGOTHUK yUpeXIeHHs ODKEH MPHUAEPKUBATHCS PEUCBHIX HOPM IPaMOTHOCTH, OCHOBAHHOM
HA HCIIOIB30BAHMA OGLIEPHHSTHIX NpPABHI PYCCKOTO s3bika. B peun paGOTHHKA yUPEHKACHHS
HENpUEMJIEMO YIOTpeOJIeHHE HEYMECTHBIX CJIOB W PEHCBBIX 000pOTOB, PE3KUX H IMHAYHBIX
BHIPAKEHHH OCKOPOUTEIIBHOI0 XapaKTepa, HeHOPMATHBHOM JIEKCHKH.

25. PaGoTHHK yupexueHuss 00s3aH coOMOfaTh HOPMBI JI€IOBOr0 OITHKETa B oOImeHnu ¢
rpa<IaHAMK U JPYTUMH PaOOTHUKAMU YIPEXKICHHS NPH UCTIOTHCHHH JOIDKHOCTHBIX 00sI3aHHOCTEH.

26. PaGoTHUK yupeXIECHUS HE NOJDKCH OTBEYaTh Ha OCKOpOJICHUSI, OOBUHEHHUSI WK KPUTHKY
BCTPEUYHBIMH OOBHHEHHSMH, OCKOPOJNEHHAMH, KPHTHKOW WM WHBIMH IPOSBICHUAMH arpeccu,
YHUIKAIOIIMMH YECTh U JIOCTOMHCTBO YEJIOBEKA.

27. PaGOTHHK YUpeXJIEHHs JODKCH CTPEMHTBCA B JIOOOH CHTyallud COXPaHATh JIMIHOE
JIOCTOMHCTBO, OBITH 00pasloM MOBENEHHMS, JOOPONOPSAOYHOCTH M YECTHOCTH BO BCEX chepax
0OIIECTBEHHOH JKU3HH.



